
FEDERAL SEIZED PROPERTY MANAGEMENT AGENCY  

Based on Article 2 paragraphs (3) and (4) of the Rulebook on the procedure for selling, 

renting, keeping and maintaining confiscated property ("Official Gazette of the 

Federation of Bosnia and Herzegovina", number 5/16), the Director of the Federal 

Seized Property Management Agency issues an 

INSTRUCTION ON ESTABLISHING, TYPE AND CONTENT OF RECORDS BOOK 

ON THE MANAGEMENT AND DISPOSAL OF UNLAWFULLY ACQUIRED 

PROPERTY THROUGH A CRIMINAL OFFENCE 

I - GENERAL PROVISIONS 

1. With this instruction, in accordance with the Law on Confiscation of Unlawfully 

Acquired Property by Criminal Offence of the Federation of Bosnia and Herzegovina 

("Official Gazette of the Federation of Bosnia and Herzegovina", No. 71/14 - hereinafter: 

the Law) and the Rulebook on the Procedure of Sale, Lease, Safeguarding and 

Maintenance of Confiscated Property ("Official Gazette of the Federation of Bosnia and 

Herzegovina", number 5/16 - hereinafter: Rulebook), regulates the establishment, types, 

content, form, method of keeping record books and processing of data from the record 

books kept in the Federal Seized Property Management Agency (hereinafter: the 

Agency).  

2. (1) Providing the data contained in the record books from point 3 of this instruction is 

done in accordance with the Law on Freedom of Access to Information in the 

Federation of Bosnia and Herzegovina ("Official Gazette of the Federation of Bosnia 

and Herzegovina", no. 32/01 and 48/11). 

(2) Providing data in the sense of paragraph (1) of this point is carried out in accordance 

with Article 17 of the Law on the Protection of Personal Data ("Official Gazette of Bosnia 

and Herzegovina", no. 49/06, 76/11 and 89/11) and in accordance with the provisions of 

the Law on the Protection of Secret Data ("Official Gazette of Bosnia and Herzegovina", 

no. 49/06 and 76/11 and 89/11). 

II - TYPES OF RECORDS 

3. The Agency keeps the following record books: 

a) Record of temporarily confiscated movable property (Form No. 1); 

b) Record of temporarily confiscated immovable property (Form number 2); 

c) Record of permanently confiscated movable property (Form number 3); 

d) Record of permanently confiscated immovable property (Form number 4); 

e) Records of confiscated cash, securities, ownership accounts, shares, shares in funds 

or business shares (Form number 5); 

f) Record of destroyed property (Form number 6);  

g) Records of contracts concluded with natural and legal persons who are temporarily 

entrusted with the management of confiscated property (Form No. 7)  

h) Records of court proceedings in which it is decided to confiscate property illegally 

acquired through a criminal offence (Form number 8). 



4. (1) Layout and content of Forms number 1 to number 8 for keeping each individual 

record books are attached in the Annex to this instruction and form an integral part of it. 

(2) Each section of the book form must be transparent and large enough for data entry, 

which must be legible and visible. 

III - CONTENT OF RECORDS 

5. (1) The mandatory content of all records of temporarily or permanently confiscated 

property, regardless of the nature of the property, is: 

a) date of recording; 

b) the name of the competent court and the municipality in whose territory the court is 

located; 

c) the number and date of the first-instance decision that has become final, respectively, 

the second-instance decision if that decision changed the first-instance decision by 

which property was confiscated; 

d) legal name of the criminal act; 

e) data on the owner of the property; 

f) note whether the owner of the property is the defendant, a legal successor, a third 

party or a related party; 

g) detailed information on the confiscated property; 

h) a detailed description of the condition of the property; 

i) data on the value of confiscated property; 

j) the time for which the property was seized; 

k) description of the place where the specified property is located; 

l) the manner in which confiscated property is managed and 

m) note. 

(2) In addition to the data from paragraph (1) of this point, each record book may also 

contain other data in an official note, and that official note will be indicated in the "Note" 

column. 

6. If the confiscated property refers to immovable property, the special records contain, 

in addition to the mandatory elements provided for in point 5 of this instruction, the 

following: 

a) number and date on the extract from the land registry office/book of deposited 

contracts or other body that keeps official real estate records; 

b) data on whether a part of the property is left to the owner; 

c) data on property entrusted to the custody of another legal or natural person and 

d) the existence of some rights over property or encumbrances of the third parties. 

7. If the confiscated property refers to cash, securities in owner's accounts, shares, 

shares in funds or business shares, the special records contain, in addition to the 

mandatory elements provided for in point 5 of this instruction, the following: 

a) data on expenses and income from cash, securities, shares, shares in funds or 

business shares realized during the duration of the temporary measure and 



b) data on cash, securities, shares, shares in funds or business shares at the time when 

the temporary measure ceases to produce effects and on their transfer in accordance 

with the final decision of the court. 

8. If the confiscated property refers to movable property whose safekeeping is 

dangerous, which by its characteristics is prone to loss of value or deterioration or it is 

about things whose ownership cannot be reliably determined, then he Government of 

the Federation of Bosnia and Herzegovina makes a decision on the destruction of that 

property, in this case, special records contain, in addition to the mandatory elements 

provided for in point 5 of this instruction, the following: 

a) number and date of the decision of the Government of the Federation of Bosnia and 

Herzegovina on the destruction of property and 

b) reason for destruction. 

9. Records of contracts concluded with natural and legal persons who are temporarily 

entrusted with the management of confiscated property, contain: 

a) date of recording; 

b) number and date of conclusion of the contract; 

c) natural person with whom the contract was concluded; 

d) headquarters and address of the person with whom the contract was concluded; 

e) the subject of the contract; 

f) the price of the contracted service; 

g) term of validity of the contract; 

h) period of service provision and 

i) note. 

10. Records of court proceedings in which a decision is made on confiscation of illegally 

acquired property by criminal offence contain: 

a) date of recording; 

b) the number and date of the decision and the name of the court that made the 

decision; 

c) data on the owner of the property; 

d) legal name of the criminal act; 

e) reasons justifying the temporary confiscation of property; 

f) the time for which the property is confiscated; 

g) result of court proceedings and 

h) note. 

IV - DATA ENTRY IN RECORD BOOKS 

11. (1) In each record book on the inside of the last cover is a printed form for keeping a 

specific record book with instructions for entering data for that book. 

(2) Data in the record books referred to in point 3 of this instruction must be entered in 

the manner prescribed in the instructions for filling in the data referred to in paragraph 

(1) of this point. 

(3) The persons authorized to keep the record book determined by the Agency's 

Director are obliged to timely update the data in the record book from paragraph (1) of 



this point on the basis of relevant documents and provide evidence of the origin of the 

entered data. 

12. In addition to the record book, the Agency keeps a file of each case that contains a 

list of documents based on which the record of information was made, received 

documents on confiscated property from the records, as well as documents that arise 

during the procedure of managing confiscated property. 

13. The entry of data in the record book is done chronologically, which is indicated by 

an ordinal Arabic number, and the other sections of the record book are filled in 

following the manner explained in the instructions given within the record book form 

from point 11 of this instruction. 

14. (1) All the data that are intended to be entered in that book, must be entered in the 

record book. 

(2) If the Agency does not have the necessary documents for entering certain data in 

the records from paragraph (1) of this point, it is obliged to obtain such data ex officio. 

15. (1) In the event that there is no document that contains all the data that can be used 

to determine the state of the property given to the Agency for management, or if it is 

suspected that the description in the document does not correspond to the actual 

condition of the property which was taken over, the person responsible for keeping the 

book records, when taking over the property, will make an official note describing the 

condition of the confiscated property and indicate this in the "Note" section. 

(2) If necessary, the person responsible for keeping the record book will contact the 

head of the organizational unit for management of the confiscated property and request 

that, when making the official note from paragraph (1) of this point, to provide him with 

the professional assistance for a possible assessment of the value of the property or 

photographic recording of the property. 

16. (1) Entries in the record book are made with ink or a ballpoint pen. 

(2) In case of a wrong entry, the correction is made by crossing out the wrongly entered 

word with a red ballpoint pen so that it remains legible, and the new entry is entered in 

the next column or row. In the "Note" section, the person authorized to keep the record 

book certifies the correction with his signature and the seal of the Agency, indicating the 

date of correction. 

V - WRITTEN KEEPING OF RECORD BOOKS 

17. The written record keeping referred to in point 3 of this instruction is kept in the form 

of special books on a horizontal format form in the manner established by this 

instruction. 

18. The record book consists of a hard blue cover bound book with at least 300 pages 

of quality white paper in A3 format and with numbered pages. 

19. Each record book must have the name of the Agency, the name of the record from 

point 3 of this instruction and the year for which the book is kept written on the outside 

of the first cover. 

20. (1) Records are kept for each calendar year separately. 



(2) If one record book is kept for several calendar years, a sticker will be stuck on the 

outside of the first cover and the new current year will be written at the beginning of 

each year. 

21. The certification of the book is done on the inside of the first cover, where are 

written the total number of pages in the book, the date, the signature of the person 

authorized to keep records and the stamp of the Agency.  

22. (1) At the end of the calendar year (December 31), regardless of how much data 

was entered during that calendar year, the records are closed with an official note. 

(2) The note from paragraph (1) of this point is entered below the last serial number 

entered by the end of the 31stof December, and contains the following information: 

a) total number of enrolled files; 

b) date and signature of the person authorized to keep the record book and 

c) the seal of the Agency. 

(3) It is forbidden to enter any information in the previous year, after that book has been 

closed. 

23. Keeping records for the following year begins on the first free page of the record 

book. 

24. The record books from point 3 of this instruction and the documentation on the basis 

of which entries are made in the record books, are kept in accordance with the 

regulations on office activities and are kept permanently in accordance with the 

regulations on archival activities of administrative bodies in the Federation of Bosnia 

and Herzegovina. 

VI - ELECTRONIC RECORD BOOKS KEEPING 

25. Records on seized property are also kept in the information system (electronic 

records). 

26. The Director of the Agency will ensure the equal entry of recorded data in both 

written and electronic form in order to ensure the same level of information available 

from both records. 

27. The Director of the Agency will ensure the authenticity of the electronic record. 

28. Correction of data entered in electronic records is carried out in such a way as to 

preserve the earlier record. Data can only be entered and corrected by an authorized 

person. Information about the person who entered or corrected the information in the 

record book is entered automatically and cannot be changed subsequently. 

29. At the end of the calendar year, electronic entries in the record books for that 

calendar year are printed on paper, and the printed pages are numbered, bound and 

stitched with a sealed ribbon and signed by the person authorized to keep electronic 

records and certified with the seal of the Agency. 

30. Records from this instruction that are kept in electronic form must be protected 

against unauthorized entry, deletion, modification, access and use of data by 

authorizing access, recording responsibility for entering and changing data, and regular 

backups. 



VII - TRANSITIONAL AND FINAL PROVISIONS 

 31. (1) The Agency adopts a Security Plan, which contains technical and organizational 

measures for the security of personal and other data entered in the Agency's record 

books. 

(2) The Agency's Expert Council assesses the adequacy of technical and organizational 

measures for the protection of personal and other data at least once a year. 

32. Supervision over the implementation of this instruction is carried out by the Agency. 

33. The manager of the organizational unit for taking over and managing the seized 

property and the authorized persons in charge of keeping individual record books, are 

responsible for the correct keeping of record books. 

34. (1) Upon entry into force of this instruction, competent authorities are obliged to 

submit data to the Agency on temporarily and permanently confiscated property in 

accordance with the provisions of this instruction. 

(2) Competent authorities, along with the data from paragraph (1) of this point, are 

required to submit supporting documentation confirming the mentioned data. 

35. The record books determined by this instruction must be organized within 30 days 

from the date of entry into force of this instruction. 

36. This instruction shall enter into force on the eighth day from the date of publication 

in the "Official Gazette of the Federation of Bosnia and Herzegovina". 

Number 01-02-40/2016 

December 27, 2016 

Director 

Mr. sc. Kenan Kapo 

 

 

 

I hereby certify that the above is true and correct translation of the original 

document written in local language. 

Log-book n° 132/I/24, date: September 5, 2024    Sarajevo  

Jasmina Penava 

Certified Court Interpreter for English Language. 

 

 

 

 

 

 



FORM NUMBER 1 

BOOK OF RECORDS ON TEMPORARY CONFISCATED MOVABLE PROPERTY 
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INSTRUCTIONS ON FILLING IN THE RUBRICS 

 
-in column number 1, it is entering serial number (Arabic number) under which the case is filed; 
-in column number 2, it is entering date when the recoding was made; 
-in column number 3, it is entering number and date of the first-instance decision that has become final, 
respectively, the second-instance decision if that decision changed the first-instance decision by which 
the temporary confiscation of movable property was carried out, and the name of the court which took the 
decision to adopt the request for a temporary confiscation of movable property and for foreign court and 
name of the state: 
- in column number 4, it is entering data and the legal name of the criminal offense, specifying the article, 
paragraph and point of the law that was applied; 
- in column number 5, it is entering data on the owner of the temporarily seized movable property, i.e. the 
person against whom legal proceedings are being conducted, - name and surname, and if the name and 
surname are pronounced differently than written, the name and surname are entered in the records as 
they are written, as well as the street and number of residence or place of residence; 
-in column number 6, it is entering information whether the owner of the movable property from column 
number 5 is the defendant, legal successor, third party or related person; 
-in column number 7, it is entering detailed information about the movable property that has been 
temporarily confiscated, specifying all essential information of the property that can affect the increase or 
decrease in its value; 
-in column number 8, it is entering a detailed description of the movable property condition, with photos if 
possible; 
-in column number 9, it is entering data on the value of confiscated property, the name of the assessor, 
and value of possible assets realized during the control of the property; 
-in the column number 10, it is entering period for which the movable property was confiscated, this date 
is took from the court decision from column number 3; 
- in the column number 11, it is entering data on place where is located temporary confiscated movable 
property, respectively if one part of the property is left to the owner, information about the property 
entrusted to the custody of another legal or natural person;  
- in the column number 12, it is entering information on the manner in which confiscated movable property 
is managed, i.e. whether one part of the property is left to the owner, information about the property 
entrusted to the custody of another legal or natural person for what price; whether; it was sold and for 
what price in order to preserve its value;  
- in the column number 13, it is entering data which are not entered in rubrics from 1 to 12 and are 
important for recording. 
 
 
 



FORM NUMBER 2 

BOOK OF RECORDS ON TEMPORARY CONFISCATED IMMOVABLE PROPERTY 
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INSTRUCTIONS ON FILLING IN THE RUBRICS 
-in column number 1, it is entering serial number (Arabic number) under which the case is filed; 
-in column number 2, it is entering date when the recoding was made; 
-in column number 3, it is entering number and date of the first-instance decision that has become final, 
respectively, the second-instance decision if that decision changed the first-instance decision by which 
the temporary confiscation of immovable property was carried out, and the name of the court which took 
the decision to adopt the request for a temporary confiscation of movable property and for foreign court 
and name of the state; 
- in column number 4, it is entering data and the legal name of the criminal offense, specifying the article, 
paragraph and point of the law that was applied; 
- in column number 5, it is entering data on the owner of the temporarily seized immovable property, i.e. 
the person against whom legal proceedings are being conducted, - name and surname, and if the name 
and surname are pronounced differently than written, the name and surname are entered in the records 
as they are written, as well as the street and number of residence or place of residence; 
-in column number 6, it is entering information whether the owner of the temporary confiscated 
immovable property from column number 5 is the defendant, legal successor, third party or related person; 
-in column number 7, it is entering detailed information about the immovable property that has been temporarily 
confiscated, specifying all essential information of the property that can affect the increase or decrease in its value; 
-in column number 8, it is entering a detailed description of the immovable property condition, with photos if possible; 
-in column number 9, it is entering data on the value of temporary confiscated immovable property, the name of the 
assessor, and value of possible assets realized during the control of the property; 
-in the column number 10, it is entering period for which the immovable property was confiscated, this date is took 
from the court decision from column number 3; 
- in the column number 11, it is entering data on place where is located temporary confiscated immovable, 
respectively if one part of the property is left to the owner, information about the property entrusted to the custody of 
another legal or natural person;  
- in the column number 12, it is entering number and date of the extract from Land Registry/Book of Consigned 
Contracts or form other competent authority 
- in the column number 13, it is entering information on the manner in which confiscated immovable property is 
managed, i.e. whether one part of the property is left to the owner, information about the property entrusted to the 
custody of another legal or natural person for what price; whether; it was sold and for what price in order to preserve 
its value;  
- in the column number 14, it is entering data which are not entered in rubrics from 1 to 13 and are important for 
recording. 
 
 
 
 
 
 



FORM NUMBER 3 

BOOK OF RECORDS ON PERMANENTLY CONFISCATED MOVABLE PROPERTY 
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INSTRUCTIONS ON FILLING IN THE RUBRICS 

 
-in column number 1, it is entering serial number (Arabic number) under which the case is filed; 
-in column number 2, it is entering date when the recoding was made; 
-in column number 3, it is entering number and date of the first-instance decision that has become final, 
respectively, the second-instance decision if that decision changed the first-instance decision by which 
the movable property was permanently confiscated, and the name of the court which took the decision to 
adopt the request for a permanently confiscation of movable property and for foreign court and name of 
the state; 
- in column number 4, it is entering data and the legal name of the criminal offense, specifying the article, 
paragraph and point of the law that was applied; 
- in column number 5, it is entering data on the owner of the permanently seized movable property, i.e. 
the person against whom legal proceedings are being conducted, - name and surname, and if the name 
and surname are pronounced differently than written, the name and surname are entered in the records 
as they are written, as well as the street and number of residence or place of residence; 
-in column number 6, it is entering information whether the owner of the permanently confiscated movable 
property from column number 5 is the defendant, legal successor, third party or related person; 
-in column number 7, it is entering detailed information about the movable property that has been 
temporarily confiscated, specifying all essential information of the property that can affect the increase or 
decrease in its value; 
-in column number 8, it is entering a detailed description of the movable property condition, with photos if 
possible; 
-in column number 9, it is entering data on the value of permanently confiscated property, the name of the 
assessor, and value of possible assets realized during the control of the property; 
- in the column number 10, it is entering data on place where is located temporary confiscated movable 
property, respectively if one part of the property is left to the owner, information about the property 
entrusted to the custody of another legal or natural person;  
- in the column number 11, it is entering information on the manner in which confiscated movable property 
is managed, i.e. whether it is sold and for which price, whether it is destroyed et reason for destroying,  if 
it is donated or assigned to competent authorities for specific cultural or historical value and similar; 
- in the column number 12, it is entering data which are not entered in rubrics from 1 to 11 and are 
important for recording. 
  

 

 

 

 



FORM NUMBER 4 

BOOK OF RECORDS ON PERMANENTLY CONFISCATED IMMOVABLE PROPERTY 
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INSTRUCTIONS ON FILLING IN THE RUBRICS 

 
-in column number 1, it is entering serial number (Arabic number) under which the case is filed; 
-in column number 2, it is entering date when the recoding was made; 
-in column number 3, it is entering number and date of the first-instance decision that has become final, 
respectively, the second-instance decision if that decision changed the first-instance decision by which 
the permanently confiscation of immovable property was carried out, and the name of the court which 
took the decision to adopt the request for a permanently confiscation of immovable property and for 
foreign court and name of the state; 
- in column number 4, it is entering data and the legal name of the criminal offense, specifying the article, 
paragraph and point of the law that was applied; 
- in column number 5, it is entering data on the owner of the permanently seized immovable property, i.e. 
the person against whom legal proceedings are being conducted, - name and surname, and if the name 
and surname are pronounced differently than written, the name and surname are entered in the records 
as they are written, as well as the street and number of residence or place of residence; 
-in column number 6, it is entering information whether the owner of the permanently seized immovable 
property from column number 5 is the defendant, legal successor, third party or related person; 
-in column number 7, it is entering detailed information about the immovable property that has been 
permanently confiscated, specifying all essential information of the property that can affect the increase or 
decrease in its value, whether there are any rights over the property or encumbrances of third parties; 
-in column number 8, it is entering a detailed description of the immovable property condition, with photos 
if possible; 
-in column number 9, it is entering data on the value of confiscated immovable property, the name of the 
assessor, and value of possible assets realized during the control of the property; 
- in the column number 10, it is entering data on place where is located immovable property; 
- in the column number 11, it is entering number and date of the extract from Land Registry/Book of Consigned 
Contracts or form other competent authority; 

- in the column number 12, it is entering information on the manner in which confiscated immovable 
property is managed, i.e. whether it is sold and for which price, whether it is destroyed et reason for 
destroying,  if it is donated or assigned to competent authorities for specific cultural or historical value and 
similar; 
- in the column number 13, it is entering data which are not entered in rubrics from 1 to 12 and are 
important for recording. 
 
 
 
 



FORM NUMBER 5 

BOOK OF RECORDS OF CONFISCATED CASH, SECURITIES, OWNERSHIP ACCOUNTS, SHARES, SHARES IN FUNDS OR 

BUSINESS SHARES 
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INSTRUCTIONS ON FILLING IN THE RUBRICS 
-in column number 1, it is entering serial number (Arabic number) under which the case is filed; 
-in column number 2, it is entering date when the recoding was made; 
-in column number 3, it is entering number and date of the first-instance decision that has become final, 
respectively, the second-instance decision if that decision changed the first-instance decision by which 
the proceeds were confiscated, and the name of the court which took the decision to adopt the request to 
confiscate proceeds and for foreign court and name of the state; 
- in column number 4, it is entering data and the legal name of the criminal offense, specifying the article, 
paragraph and point of the law that was applied; 
- in column number 5, it is entering data on the owner of the seized proceeds, i.e. the person against 
whom legal proceedings are being conducted, - name and surname, and if the name and surname are 
pronounced differently than written, the name and surname are entered in the records as they are written, 
as well as the street and number of residence or place of residence; 
-in column number 6, it is entering information whether the owner of the confiscated proceeds from 
column number 5 is the defendant, legal successor, third party or related person; 
-in column number 7, it is entering detailed information about the confiscated proceeds, specifying all essential 
information of the property that can affect the increase or decrease in its value, whether there are any rights over the 
property or encumbrances of third parties; 
-in column number 8, it is entering a detailed description of the proceeds’ condition, with photos if possible; 
-in column number 9, it is entering data on the value of confiscated proceeds, the name of the assessor, and value of 
possible assets realized during the control of the property; 
-in the column number 10, it is entering period for which the proceeds were confiscated, this date is took from the 
court decision from column number 3; 
- in the column number 11, it is entering data on place where are located the confiscated proceeds, respectively if 
one part of the property is left to the owner, information about the property entrusted to the custody of another legal or 
natural person;   
- in the column number 12, it is entering data on costs and revenues from cash, securities, ownership accounts, 
shares, shares in funds or business shares realized during period of temporary measure and data on cash, securities, 
ownership accounts, shares, shares in funds or business shares during period when the temporary measure stops 
producing effects and  data on their transfer in accordance with the final decision of court; 
- in the column number 13, it is entering information on the manner in which confiscated proceeds are managed, and 
- in the column number 14, it is entering data which are not entered in rubrics from 1 to 13 and are important for 
recording. 
 

 

 

 

 



FORM NUMBER 6 

BOOK OF RECORDS OF DESTROYED PROPERTY 
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INSTRUCTIONS ON FILLING IN THE RUBRICS 
-in column number 1, it is entering serial number (Arabic number) under which the case is filed; 
-in column number 2, it is entering date when the recoding was made; 
-in column number 3, it is entering number and date of the first-instance decision that has become final, 
respectively, the second-instance decision if that decision changed the first-instance decision by which 
the property is confiscated temporary or permanently, and the name of the court which took the decision 
to adopt the request to temporary confiscate the property and for foreign court and name of the state; 
- in column number 4, it is entering data and the legal name of the criminal offense, specifying the article, 
paragraph and point of the law that was applied; 
- in column number 5, it is entering data on the owner of c, i.e. the person against whom legal 
proceedings are being conducted, - name and surname, and if the name and surname are pronounced 
differently than written, the name and surname are entered in the records as they are written, as well as 
the street and number of residence or place of residence; 
-in column number 6, it is entering information whether the owner of the property from column number 5 is 
the defendant, legal successor, third party or related person; 
-in column number 7, it is entering detailed information about the property which is temporary or permanently seized, 
specifying all essential information which had impact on taking decision on destruction; 
-in column number 8, it is entering a detailed description of the temporary or permanently seized property condition, 
with detailed information on the property and modifications aroused on it, leading to take decision on destruction, with 
photos if possible; 
-in column number 9, it is entering data on the value of confiscated proceeds, the name of the assessor, and value of 
possible assets realized during the control of the property; 
-in the column number 10, it is entering period for which the property is destroyed, this date is took from the court 
decision from column number 3; 
- in the column number 11, it is entering reasons for taking decision on destruction (health, veterinary, phytosanitary, 
safety, and similar);   
- in the column number 12, it is entering number and date of the Federation of Bosnia and Herzegovina Government 
Decision on Destruction, including Official Gazette of the Federation of Bosnia and Herzegovina Government which 
published it; 
- in the column number 13, it is entering information on the manner in which the Decision from rubric 12 is 
implemented; and 
- in the column number 14, it is entering data which are not entered in rubrics from 1 to 13 and are important for 
recording. 
 

 

 

 



FORM NUMBER 7 

BOOK OF RECORDS ON CONCLUDED CONTRACTS WITH NATURAL AND LEGAL PERSONS 
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INSTRUCTIONS ON FILLING IN THE RUBRICS 
-in column number 1, it is entering serial number (Arabic number) under which the case is filed; 
-in column number 2, it is entering date when the recoding was made; 
-in column number 3, it is entering date of  the contract conclusion  
-in column number 4, it is entering full name of the legal persons, name and surname, ID of legal person 
with whom is signed contract and if the name and surname are pronounced differently than written, the 
name and surname are entered in the records as they are written; 
-in column number 5, it is entering data on the address of the legal person or natural person with whom is 
signed contract; 
-in column number 6, it is entering the subject of the contract, this information is taken from Contract from 
column 3; 
-in column number 7, it is entering price of the contracted service taken from Contract; 
-in column number 8, it is entering Contract validity period; 
-in column number 9, it is entering data when the Contract come to its end, respectively data when 
service provision was ended; 
-in column number 10, it is entering data which are not entered in rubrics from 1 to 9 and are important for 
recording (for example if it is about of the contract annex, link with previously entered data and similar). 
 
 
 
 

 

 

 

 

 

 

 

 

 

 



FORM NUMBER 8 

A BOOK OF RECORDS ON COURT PROCEEDINGS IN WHICH DECISIONS ARE MADE ON 

CONFISCATION OF UNLAWFULLY ACQUIRED PROPERTY 
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INSTRUCTIONS ON FILLING IN THE RUBRICS 
-in column number 1, it is entering serial number (Arabic number) under which the case is filed; 
-in column number 2, it is entering date when the recoding was made; 
-in column number 3, it is entering number and date of the first-instance decision that has become final, 
respectively, the second-instance decision if that decision changed the first-instance decision by which 
the property is confiscated, and the name of the court which took the decision to adopt the request to 
temporary or permanently confiscate the property and for foreign court and name of the state; 
- in column number 4, it is entering data on the owner of c, i.e. the person against whom legal 
proceedings are being conducted, - name and surname, and if the name and surname are pronounced 
differently than written, the name and surname are entered in the records as they are written, as well as 
the street and number of residence or place of residence; 
- in column number 5, it is entering the legal name of criminal act specifying the article, paragraph and 
point of the law that was applied; 
- in column number 6, it is entering courts’ decisions from rubric 3, reasons stated by courts and which 
are justifying temporary confiscation of property; 
- in column number 7, it is entering courts’ decisions from rubric 3, related to period for which the property 
is confiscated; 
- in column number 8, it is entering result of the court’s procedure, whether the confiscated property is 
handed over to person from rubric 4 or it is permanently confiscated; 
- in column number 9, it is entering data which are not entered in rubrics from 1 to 8 and are important for 
recording. 
 
 
 

I hereby certify that the above is true and correct translation of the original document written in 

local language. 

Log-book n° 134/I/24, date: September 5, 2024    Sarajevo  

Jasmina Penava 

Certified Court Interpreter for English Language. 

 

 

 

 

 

 

 


